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IToJsi0:keHne 0 MKOJAbHOM OHOJIHOTEYHOM (PoHIE YHeOHUKOB, OPSIAKE ero
(¢hopMupoBaHus, yueTa, HCIOJIb30BAHHUS U 00ecreYeHUusl COXPAHHOCTH
MKOY Bbouannxunckas HOLI

1. O0mme moJ0KEeHUs

1.1. annoe [Tonoxxenue o 6ubnroTeyHOM (OHIE MIKOJIBI pa3paboTaHO B COOTBETCTBHH C
DenepanbHbM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpa3osanuu B Poccuiickoit
Denepanum» ¢ u3MeHeHUsIMH oT 2 utoist 2021 roxa, @3 ot 29.12.94 No 78-03 «O
6ubaroreynom nene» B penakiuu ot 11 urons 2021 r., [Ipukazom MuHuctepcTsa
KynbTypbl Poccuiickoit @enepanuu ot 8 oktsa0pst 2012 roga N 1077 «O6 yTBepxIeHHH
ITopsinka yyera JOKyMEHTOB, BXOASIINX B COCTaB OHOIHOTEYHOTrO (hOoHIa» C
u3MeHeHHsMH Ha 2 despas 2017 rozga, [Tucemom MunucrepcTBa 06pa3oBaHus H HAYKA
Poccuiickoii @eneparun ot 08.12.2011r. Ne M]1-1634/03 «O06 ucmons30BaHUH
y4eOHHMKOB B 00pa30BaTeIbHOM IIpoLecce», a Takxke Y cTaBoM 06pa3oBaTeIbHOM
OpraHu3alyy U ApyTMMH HOPMaTHUBHBIMU ITPaBOBBIMU akTaMu Poccuiickoit Denepanum,
PErJIaMEeHTUPYIOIUMH AESITeIBHOCTh OPraHU3alUi, OCYIIECTBISIIONIMX 00pa30BaTeIbHYIO
JeSATeIbHOCTb.

1.2. Hacrosmiee Ilonoxxenue o mkonsHOM 6uOnnoTeuHoM done (nainee — [Tonoxenue)
oIpezieNsieT NOpsIoK yueTa OudanoreyHoro GoHaa H MeXaHH3M (HOPMUPOBAHHS,
COXPaHHOCTH H IIPEIOCTABJIEHUS B [10Jb30BaHKUE YUeOHUKOB, y4eOHBIX OCOOHH, yueOHO-
METOJUYECKHX MaTepHaIoB 00ydaromumMes: 00pa3oBaTeNbHON OpraHu3alyy (nanee —
IIKOJIa), OCBaMBAIOIIUM OCHOBHBIE 00pa30BaTelIbHbIE IPOrPaMMBI B ITpejieiax
(benepanbHBIX rOCy1apCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, & TAKXKE 3aKPEIUIeT
OTBETCTBEHHOCTh BCEX YYaCTHUKOB 00pa30BaTeIbHON €S TeIbHOCTH.

1.3. TlonsTHs, ucnonb3yemsle B [Tonoxenun: YueOHHK — yueOHOe U3aHKUe, CoiepiKaliee
CHCTEMAaTH4YEeCKOe U3JI0KEeHHe yuyeOHON TUCIUIUTHHBI, COOTBETCTBYIOIIEE YIeOHOH
nporpamMMe U O(UIHAITEHO YTBEPIKIACHHOE B Ka4eCTBe JaHHOTO BuIaa. MOXET OBITh
IPEe/ICTaBJIeH B IIEYaTHOM U 3JIEKTPOHHOM (opme. YueOHOe rocobue — yueGHOe H3aHue,
JIOTIOJTHSIOIIEE WIIY 3aMEHSIOIIee YaCTUYHO HIIH MOJHOCTBIO YI€OHUK, O(UIMATEHO
YTBEPXKIEHHOE B Ka4eCcTBe JaHHOro Buza. Pabouas Tetpaap — yueOHOe mocobue,
UMeIoIee 0COOBIH TUIaKTHUECKUH ammapar, ClIoCOOCTBYIOIIHI CaMOCTOSITEIEHON paboTe
o0ydaromIerocs: Haji OCBOGHHEM y4eOHOro nmpeamera. Y4eGHO-MeTOHYECKHE MaTePHAIIBI
— COBOKYTIHOCTh MaTe€pUaoB, B IIOJHOM 00beMe 00ecreunBaroIINX PEernoiaBaHue
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IHos10:keHue 0 KOJIbHOM OM0JIMOTEYHOM (pOH/AE YUCOHUKOB,
nopsiAke ero popMupoBaHus, yueTa, HCMOJIb30BAHUA U
o0ecreYeHus1 COXPAaHHOCTH
MKOY bouyanuxunckas HOLI

1. O01ume monoKeHus

1.1. Nanuoe I[lonoxxenue o 6ubamoreyHoM (PoH e MIKOJIBI pa3padoTaHo B
cootBeTcTBUM ¢ DenepanbupiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6
obOpazoBanuu B Poccuiickoii denepanun» ¢ naMeHeHusiMu ot 2 utonst 2021 rona,
®3 ot 29.12.94 Ne 78-D3 «O 6ubimmoreyHoM aene» B penakuuu ot 11 urons 2021
r., [Ipukazom MunucrepcTBa KynbTypbl Poccuiickoit deneparuu ot 8 oKTa0ps
2012 roga N 1077 «O6 ytBepxxaennu [lopsiaka yaera 10KyMEHTOB, BXOISIIIHX B
cocTaB OubroTeuHoro ¢poHaa» ¢ u3MeHeHusIMH Ha 2 ¢espais 2017 roga,
[Tucemom MunuctepcTBa oOpazoBaHus U Hayku Poccuiickoit deneparuu oT
08.12.2011r. Ne M/I-1634/03 «O0 ucmoib30BaHUU yUeOHUKOB B 00pa30BaTEIIbHOM
npolecce», a Takke Y CcTaBoM 00pa30BaTeNbHON OpraHu3allui U JPYTUMHU
HOPMAaTUBHBIMM ITPaBOBBIMU aKkTaMu Poccuiickon @enepanuu,
PErIAMEHTUPYIOUIUMH JIEATEIbBHOCTh OPraHU3alUid, OCYIIECTBISIOIINX
o0pa3oBaTeIbHYIO ACSTEIHHOCTb.

1.2. Hacrosimee [Tonoskenue o mkojibHOM OuOIHOTEYHOM hoHAE (JTaee —
[Tonoxenwne) onpeaenser MopsAA0K ydaera OndanoTedHoro (HoHIa U MEXaHU3M
dbopMupoBaHUs, COXPAaHHOCTH M TIPEJIOCTABICHUS B IMOJIb30BaHUE YICOHUKOB,
y4eOHBIX TOCOOU, yueOHO-METOUIECKUX MATEPUATIOB 00 yIarOIIHMCS
00pa3oBaTeIbHOM OpraHu3aIuy (Janee — IIKoJIa), OCBAMBAIOIINM OCHOBHBIC
o0Opa3oBaTeIbHBIC IPOrPaMMEI B IIpeieiax GeaepanbHbIX TOCYIapCTBECHHBIX
00pa3oBaTeIbHBIX CTAHIAPTOB, & TAK)KE 3aKPETUISICT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00Pa30BaTEIIbHON JICATEIHHOCTH.

1.3. [lonstus, ucnonb3yemseie B [lonoxkenuu: YueOHUK — yueOHOE U3/IaHUE,
cojJieprKalllee CUCTEMaTHYECKOE U3JI0KEHUE YUEOHON NUCIUTIIUHBI,
COOTBETCTBYIOIIIEE YUeOHOI mporpaMmMe U 0(pUIMATBHO YTBEPKICHHOE B KAUECTBE



JAaHHOTO BUAa. MOeT ObITh MPEACTABIICH B MIEYaTHOU U SJIEKTPOHHOMU (popme.
VYuebHoe nocobue — yueOHOe u3aHue, JOMOMHSIONIEE WU 3aMEHSIOIIEe
YaCTHUYHO WJIH MOJTHOCThIO YUEOHUK, OPUIIMATBHO YTBEPKICHHOE B KaU€CTBE
naHHoro BUaa. PaGouas TeTpanp — yueObHOe mocobue, uMeroree 0coobii
TUAKTUYECKUH ammapar, CliocOOCTBYIOMIMI CaMOCTOsITEILHON padboTe
00y4Jaroierocs: HaJl OCBOEHHEM Y4eOHOro mpeamMera. Y 4eOHO-MEeTOANIECKUE
MaTepHalibl — COBOKYITHOCTh MaTepUajoB, B OJHOM 00beMe 00€CTIeUnBaIOIINX
MPETolaBaHue JJTAHHOUW TUCIUILTNHEI (aTJachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHUE, CPEICTBA KOHTPOJIA 3HAHUH, CIIPABOYHBIC U3/aHUs, paboune
nporpaMmsl U T.1.). CpeacTBa 0OydeHHUs U BOCIIUTAHUS — JIPYTUE UCTOYHUKH
yueOHOM nHpopMaluy, peaocTaBIsieMble 00yJaroUMCs B X0/1e
o0pa3oBaTeIbHOM JIEATETbHOCTH.

1.4. lenwto Hactosimiero [lonoxenust 0 6nOIMOTeYHOM (HOHJIE SBISETCS CO3/IaHNE
YCIIOBHH JJIsl MAKCUMAIIBHOTO 00ecTieueHus y4eOHOM TuTepaTypoil 00yJaronmxcs
IITKOJIbI, IIOBBIIIICHUE OTBETCTBEHHOCTH TEJarOTHYCCKOTO KOJUICKTHBA U CEMBH 32
NPaBWIBHOE, PAIIMOHAIBHOC MCTIOIB30BAHME IIIKOJBHBIX YUCOHUKOB, OpraHU3aIus
paboThI cpei 00yJaIOMIMXCs U UX POAUTEIIEH 0 BOCIIUTAHUIO OCO3HAHHOTO,
Oepe’XKHOTO OTHOIIECHUS K YUCOHHKY.

1.5. YueT 1oKyMeHTOB OMOIMOTEUHOTO (POH A ABISETCS OCHOBOW OTYETHOCTHU U
IJTAHUPOBAHUS JIESITEIHPHOCTH OMOINOTEKH, CTOCOOCTBYET 0OECIIEUEHUIO €TI0
COXPaHHOCTH.

2. ®opmupoBanue GoHAa yUSOHUKOB U TTOPSAIOK yueTa GpoHAa yueOHOM
JUTEPaTypBHIL.

2.1. KommiekroBanue yueOHOTO (POH1a OMOIMOTEKH IITIKOJIBI IPOUCXOIUT Ha
OCHOBE €XKEroJHO yTBepxkaaemMbix denepaabHbIX IEpeUHel YIeOHUKOB,
PEKOMEHIOBAaHHBIX (IOMYIIEHHBIX) K UCTIOIB30BAHUIO MPU PEATA3AIUN UMEIOIUX
rOCY/IapCTBEHHYIO aKKPEAUTAIINIO0 00pa30BaTEeIbHBIX MTPOTPaMM HAYaJIbHOTO
00111ero, OCHOBHOT'O 0011IeT0, CpeAHETo 00IeTo 00pa3oBaHus, IEPEIHEH
OpraHu3alui, OCYIIECTBISIONINX BRIMTYCK YUYEOHBIX TOCOOMH, KOTOPBIC
JIOTTYCKAIOTCS K MCIIOJIH30BAHUIO MIPU PEeATU3AINI HMEIOIINX TOCYIaPCTBEHHYIO
AKKpEIUTAITMI0 00pa30BaTENbHBIX MPOTpaMM. ExxeroaHo yrBepkmaercs nepeycHnb
y4eOHUKOB M Y4€OHBIX MTOCOOMIT 00pa30oBaTEIHbHON OpTaHU3AIIHIH.

2.2. O0Opa3oBaTenbHasi OpraHU3alnsl CaMOCTOSITEIbHA B BBIOOPE U ONPEICICHUHN:
KOMILJIEKTa Y4€OHUKOB, Y4€OHBIX MOCOOUM, yUeOHOMETOANYECKUX MaTEPUAIIOB,
o0ecrieunBaroIINX MPENoJaBaHue yueOHOro MpeMeTa, Kypca, TUCIUILIMHBI
(Momynis); cpeacTB oOydeHHs U BocnuTanus. Beibop cpencTB oOyueHus u



BOCITUTAHUS OTPEEIACTCS Ceu(UKON coaepkanus u (popMoit opraHu3aIuu
00pa3oBaTeIbHON e TEILHOCTH.

2.3. llononnenue yuebHoro ¢ponaa o0eceunBaeTCs 3a CYET CPEACTB
(denepanbHOTO, PErHOHATBHOTO, MYHUIIUTIATBHOTO OO KETOB (CT.35, m.2
denepanbHoro 3akona «O6 o6pazoBanuu B Poccuiickoit denepanumn); HHBIX
HMCTOYHUKOB, HE 3aIPEIICHHBIX 3aKOHOIATEIHCTBOM PD, B T.4. 6€3B03ME3THOTO
MO’KEPTBOBAHUS (PU3NUECKUMH H/VITH FOPUTAYCCKAMHI JTUIIAMU.

2.4. B uensix obecneyeHust 00y4yaromuxcsi yueOHuKaMu, y4eOHbIMU MTOCOOUSAMHU
IIKOJIa MOKET B3aUMOICHCTBOBATH C APYTUMH 00111e00pa30BaTEIbHBIMU
OpraHM3aLMAMHU paiioHa, YNpaBleHUEM 00pa30BaHUs.

2.5. HenocpeacTBEHHOE PYKOBOJCTBO M KOHTPOJIb pa0OThI 110 CO3/IaHUIO U
CBOEBPEMEHHOMY MOTIOJHEHUIO OUOIMOTEYHOr0 (POH/IA IIKOIBHBIX YUEOHUKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHU3aluy.

2.6. JlomyckaeTcs HCIOJIb30BAHUE YUYEOHO-METOUYECKIX KOMIUIEKTOB, BXOSIIINX
B DenepaibHbIi epeueHb YUeOHUKOB, COTJIACOBAaHHBIX Ha [legarorunyeckomMm
COBETE U YTBEPKACHHBIX MPUKA30M JTUPEKTOPA IIKOJIBI.

2.7. dns adpexTuBHON opraHu3aiuyu 00pa3oBaTeIbHON AeATeIbHOCTU
UCTIOJIb3yeTCa yueOHO-MeToInuecKoe obecreueHre u3 oOqHOM MpeaMeTHO-
METOANYECKON JTUHUU.

2.8. IIpomecc paboThl 110 hopMupoBaHUIo GoHAA YyUeOHOH TUTEPATYPhl BKIIFOYACT
CJICYIOIIME ITAIBI: padoTa Mearornieckoro KouiekTupa ¢ depepasbHbIM
NepeyHeM YIeOHUKOB, PEKOMEHIOBAHHBIX (JIOMYIEHHBIX) K HCIIOJIb30BAHUIO B
00pa3oBaTeIbHBIX OPraHU3AIHAX;

- MIOATOTOBKA CIMCKA YUYCOHMKOB, TNTAHMUPYEMBIX K HCIIOIb30BAHUIO B HOBOM
y4eOHOM rofy;

-TpeI0CTaBlIeHNE CIMCKa Yy4eOHUKOB [legarornueckoMy COBETy Ha COTJIACOBAHUE
1 YTBEPXKJCHHUE; TUATHOCTUKA YPOBHS 00ECIIEYCHHOCTH 00yJaronuxcsi yaeOHOU
JTUTEPATYPOr Ha CIEAYIONIUN yIeOHBIN TO/1 B COOTBETCTBUU C KOHTUHTCHTOM
00y4JaroIIuXCs, COCTABJICHHUE MEPCIIEKTHBHOTO TUIAHA KOMIUIEKTOBAHMS Y4EOHOTO

dbonma;

-opopmiieHre 3aKkaza yueOHMKOB U yUCOHBIX TOCOOMI B COOTBETCTBHUU C
YTBEPKJACHHBIM CIIUCKOM YYCOHHUKOB U IJIAHOM KOMILJICKTOBAHMUS;



- IPOBEJICHUE ayKIIMOHA U 3aKJII0UEHHUE IOTOBOPA C TIOCTABIIMKOM O 3aKyTIKe
y4eOHOM JIUTepaTyphl; MPUEM U YI€T BHOBb MIOCTYHUBIICH YUeOHOU TUTEPATYPHI B
OMOJINOTEKY.

2.9. bubnuoreunslit (OHJ NIKOIBHBIX YYEOHUKOB YUUTHIBACTCS U XPAHUTCS
OTJZIEJIbHO OT OCHOBHOTO (DOH/Ia IIKOJbHON OMOIMOTEKH.

2.10. K 6ubnuoreunomy oy yueObHoi auteparypsl (yueOHOMY QOHIY)
OTHOCSITCSL y4eOHUKH, yueOHble TocoOusi, opdorpaduueckue cioBapi,
MaTeMaTUYeCKUe TaOIHIIbl, COOPHUKH YIPAXXHEHUH U 3a]1a4, MPAKTUKYMbI, KHUTH
JUTS YTCHUS, XPECTOMATHH, pabouyue TeTpaiu, aTiaackl, KOHTYPHBIE KapThl B
MIEYaTHOM U DJIGKTPOHHOM BHJIE, COJIeP)KaHNE KOTOPBIX OTBEYAeT TPEOOBAHUSIM
rOCyJIlapCTBEHHBIX 00pa30BaTEbHBIX CTAHIAPTOB, 00ECIIEYNBAIOIINX
PEEMCTBEHHOCTh N3YUYCHHS TUCIUIUINH M CHCTEMaTU3UPOBAHHBIX 110
o0pa3zoBaTeIbHBIM 00J1aCTSIM.

2.11. JloxymeHTHI, BKJItOUaembie B (poHa 6MbInoTexu, Mmapkupyrorces. [lpu stom
MOTYT OBITh UCIIOJIb30BaHbI ITEMIIEIH, KHUKHbIC 3HAKW, UHANBUAYaTbHbIC
LITPUXOBBIE KOJbI, IPYTUE BUIbl MAPKUPOBKHU.

2.12. JIoKkyMeHTBI IOCTYIAIOT B OUOIUOTEKY U BKIIFOYAIOTCS B OMOIMOTCUHBIN
(GOHI B pe3yibTaTe MOCTABKU 005S3aTEIHHOT0 IK3EMILISPA, MMOKYMKH (ITOMHACKH,
oOMeHa, TapeHus, TOKePTBOBAHUS, KOMTUPOBAHUSI OPUTHHAJIOB U3 QOHIA
OoubmoTekn). JJIOKyMEeHTBI, OJITOTOBIICHHBIC K TPUEMY B OMOIMOTEUHBINH (POHI,
TIOJIBEPTaOTCS MIEPBUYHON 00pabOTKE U HHINBUIYAIBHOMY YYETY.

2.13. JIoKyMeHTbI IPUHUMAIOTCA MO MEPBUYHBIM YUETHBIM JOKYMEHTaAM
(HaKJIaHAas, aKT), BKIIOYAOLIIUM CIIUCOK MOCTYIUICHUH.

2.14. TlpueM TOKyMEHTOB, MOCTYMAIOIINX B ONOIHOTEKY 0€3 MepBUIHBIX
JIOKyMEHTOB Ha 0€3BO3ME3/THON OCHOBE (00s3aTEbHBIC YK3EMIUISIPHI, IETIO3UTHHIC
AK3EMIUTSIPBI MEKTYHAPOIHBIX OpraHu3aiuii, 0e3B03Me3/1HbIC TOCTYIUICHUS U3
HEU3BECTHBIX U aHOHUMHBIX HCTOYHUKOB), 0OPMIIIETCS aKTOM O TIPHEME
JOKYMEHTOB.

2.15. TlpueM 1OKyMEHTOB, MMOCTYMAONINX B OMOTUOTEKY OT IOPHIUYECKOTO,
¢du3nyeckoro auIa B BUJE Aapa ¢ yKa3aHUEM €T0 Ha3HAYCHUS ISl TIOTTOJTHCHUS
oubmmoreunoro ¢hoHma, 0HOPMIIIETCS TOTOBOPOM MOKEPTBOBAHUS B
cooTBeTCTBUH C ['paxknanckum kojekcom Poccutickoit denepanuu (ct. 574, 582).

2.16. IlpyeM TOKYMEHTOB OT YATATENEN B3AMEH YTEPSHHBIX U TPU3HAHHBIX
PaBHOLICHHBIMHM YTPAYEHHBIM, 0()OPMIISIETCS aKTOM O MPUEME JOKYMEHTOB B3aMEH
yTepsiHHBbIX. B akTe yka3biBaeTcsi (paMuiius, MHULIUAJIBI YUTATENs], CBEACHUS 00



YTEPSHHBIX U3JaHUSAX (PErHUCTPALlMOHHBIN HOMEp, KpaTkoe Oubauorpaduyeckoe
OTIMCaHUE M3AAHMS, [IEHA) CBEICHUS O MPUHSITHIX N3IaHUAX (KpaTKOe
oubnmrorpaduueckoe ONnucaHue U3IaHus, 1eHa), MOAMUCH YUTATENS U
[IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnuoteunoro ¢ponaa yueOHOM TUTEPATYphl OTPaXKAET NOCTYIJICHUE,
BBIOBITHE, OOLTYIO BEIMUUHY (POHAA YUEOHUKOB, U CIIY>KMUT OCHOBOM €ro
MPaBIJIBHOTO (POPMHUPOBAHUS, IIEJIEBOTO HCTIOIH30BAHMS H COXPAaHHOCTH,
OCYIIIECTBJICHHS KOHTPOJIS 32 HAIMYHEM U JBHKCHUEM YUCOHHUKOB.

2.18. Iponecc yuera 6ubanoTeuHoro ¢hoHa yaeOHUKOB BKIIOUYACT: IPUEM,
IITEMIIEIeBaHUE, PETUCTPAIUIO TOCTYIUICHHUS, PACTIPEICICHUS 110 KIaccam,
BBIOBITHS, @ TAKXKE TIOJIBEJICHUE UTOTOB JABMKEHUS (DOHA M €TO TIPOBEPKY.

2.19. Bce onepanuu o y4eTy NpOU3BOAATCS 3aBEIYIONIUM OUOINOTEKOM,
CTOUMOCTHBIN y4eT BeieTCsl OyXTanTepueit, 00CTyKUBaIOIIEH IITKOITY.
WNuBentapuzanus yue6HOro oH/1a U CBEpKa JaHHBIX OMOTUOTEKU U OyXranTepuu
IPOBOAMUTCS €KETOIHO.

2.20. Yuer yueOHOI TUTEPATyphl OCYIIECTBIISETCSA IPYIIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapnoro yuetay (nanee - KCY) u (Wiin) 3JIeKTPOHHOM BUJIE.
KCY y4eO6HMKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSIHHO.

2.21. KCY cocrout u3 tpex yacreit: Yactsp 1. [Toctymnenue B ponn. B oty gacts
3aMMrChIBaE€TCA 0011€€ KOJTUYECTBO MOCTYMUBIIUX YIEOHUKOB U UX CTOMMOCTD C
00s3aTENIbHBIM YKAa3aHHEM HOMEpA U JaThl COMPOBOIUTEIBHOTO IOKYMEHTA.
Howmep 3anucu exeronno HaunHaetcs ¢ Ne 1 1 ui€t no nopsiaAKy NOCTYIUICHHIM.

YacTts 2. BeiObiTHE U3 oHIA.

-B 210l yacTu 3anMCHIBAIOTCS HOMEPA aKTOB Ha CIHCaHUE YICOHUKOB C
yYKa3aHUEM JaThl yTBEPKIACHHUS aKTa U 00IIEro KOJTNYECTBA CITUCAHHBIX YUeOHUKOB
Ha oOmryro cymmy. Hymepanus 3anuceit o BRIOBIBIINX W3IaHUSIX U3 TO/Ia B TOJT
MIPOAOJIKACTCHL.

Yacts 3. Utoru yuera aBuxeHus: HOHIOB.

-B TpeTbeii yacTy 3aNMCHIBAIOTCS UTOTH IBYKCHHS (POH/IA YIEOHUKOB: 00IIIee
KOJIMYECTBO MOCTYNUBIINX YYE€OHUKOB 3a TEKYIIUW 0/, HA CYMMY; 00111ee
KOJIMYECTBO BBHIOBIBIINX YUEOHUKOB 3a TEKYIIHUH TOJl, HA CyMMY; 001iiee
KOJIMYECTBO YUEOHUKOB, COCTOSIIIMX Ha yueTe Ha | ssHBaps MOCIEeAYIOIIEro roja,

Ha CyMMY.



2.21. unuBUyanbHbIN (TPYNIOBOM) yueT y4eOHUKOB OCYILECTBIIECTCS B
KapTOTeKe yueTa y4eOHHKOB Ha KaTaIOXHBIX KApTOUKaX CTAaHAAPTHOTO pa3Mmepa.
Ha xapTouke yka3pIBaeTCsl peruCTpallMOHHBIA HOMED, Oubnuorpadguueckoe
onvcaHue y4eOHHKa, CBEJCHHS O KOJIMYECTBE MOCTYMUBIINX YUCOHHKOB C
yKa3aHueM IieHbl. [Ipyn HeoJHOKpaTHOM MOCTYIUICHUN YU4eOHHMKA, HE NMEIOIIEM
OTJIMYUN, KPOME TOJa U3/aHUS U IIEHBI, BCE TIOCTYTIICHUS 3aHOCATCS HA €AMHYIO
KapTouKy. Ecnu e B ydeOHUKE BHECEHBI JOTIOJTHEHNUS U U3MEHEHUS, TO Ha HETO
3aBOAMTCS HOBas KapToyka. KapTouku pacCTaBIsAIOTCSA B YUETHYIO KAPTOTEKY I10
KJaccaM, a BHyTpH KJ1accoB 1o npeaMeram. [locne criucanus Bcex yueOHUKOB
KapTOYKHU M3BIMAIOTCS U3 KapPTOTEKH.

2.22. YueTHble KapTOYKU YUeOHUKOB perucTpupytorcs B «XXypHane perucrpaiuu
YUYETHBIX KapTO4YeK OMOIMOTEUHOTO (DOHA MKOJIBHBIX Y4€OHUKOBY, KOTOPHIN
BeJIETCS IO 00pa3ily: HOMEp MO MOPSIKY, Ha3BaHuE, Kiacc, Ne akTa BhIOBITHS
KapTOYKH.

2.23. Yuety nopJiexkat Bce BUJIbl YYEOHHKOB U y4eOHBIX ocoOuit. Pabouune
TETpaJiv, AUAAKTUIECKUE MAaTEPUAIIbl, TAOIUIIbI, IPOTMCH, KOHTYPHbBIE KaPTHI,
aTJIachl ABISAIOTCS JOKYMEHTaMU BPEMEHHOTO XapakTepa. Mx yuer npousBoaurcs B
«Tetpagu yyeTa TOKyMEHTOB BPEMEHHOTO XapaKkTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YUETHBIX JTOKYMEHTaX MPOU3BOIUTCS 3aIHCh,
IIOJITBEPIKTArOIIAs, YTO TOCTYIUBIINE JOKYMEHTHI IPHHSITHI B OMOIHOTECYHBIN
dboHa KaK B 00bEKT 0C000 IIEHHOTO ABMKUMOT0 umymiecTBa (manee - OLIAN) nnm
KaK B O0BEKT MHOTO JABUKUMOTO UMYIIECTBA.

2.25. TlepBuuHbIC y4eTHBIC TOKYMEHTHI, TOATBEPIKIAIONTNE (PaKT MOCTYIUICHUS,
nepeaarTcs B OyXTaITepHIo sl BKIIFOUSHHUS B y4eT OuOimuoreunoro Goxma.

2.26. ExxexkBapTtanbsHo, pu ycnoBuu nu3mMeHeHus cocrasa OLJI, cBenenus 06
00I11eM KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB
6ubnmoreunoro ¢hoHAa, Kak 00BEKT 0CO00 IIEHHOTO ABUKUMOTO UMYIIECTBA,
MePeIaAr0TCs YUPEIUTEIIO.

2.27. B3aMeH yTepsSHHBIX WJIA UCTIOPYCHHBIX YICOHUKOB PUHUMAIOTCS JPYTHE
KHUTH, HEOOXOIUMBbIE IIKOJIe. YUEOHUKH, YTEPSIHHBIE U MPUHSITHIE B3aMEH,
YUYUTBIBAOTCS B « TeTpaau yuyera KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT
YUTaTeJIeN B3aMEH YTEPSHHBIX).

2.28. Y4eT BKIIIOYAET PETUCTPALIMIO TOCTYIUICHUSI TOKYMEHTOB B OMOJIMOTEUHBIN
dboHa, uX BHIOBITHS U3 (OHAA, UTOTOBBIE JaHHBIE O BEIMUYHUHE (00BEME) BCETO
O6ubMoreyHoro (poHIa U ero NoApa3AesioB, CTOUMOCTb PoHAA.



2.29. OcHOBHbIE TPEOOBAHUS, MPEIBABISIEMbIE K YUETY OUOTNOTEYHOTO (hOoHA:
MOJIHOTA U IOCTOBEPHOCTh YYETHON MH(POpPMAIH; OTIEPATUBHOCTD;
JOKYMEHTHPOBAaHHOE O(POPMIIEHHE KaXA0r0 MOCTYIUIEHHUS B POH]T U KAKIOTO
BBIOBITUS U3 (POHJIa; COBMECTUMOCThH IPUEMOB U (JOPM yueTa, UX HaJAECKHOCTh IIPU
[apajijIe]IbHOM UCIIOIb30BaHUU TPAJULIMOHHON U aBTOMAaTU3UPOBAHHOMN
TEXHOJIOTUH ydeTa; COOTBETCTBUE HOMEHKJIATYphI MOKa3aTesneil yueta poHaa
aHAJIOTMYHBIM MTOKA3aTeNsIM rOCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKH.

3. [lopsaiok BbIAAUM U BO3BpaTa y4eOHUKOB.

3.1. [Topsimox mosnb3oBaHus yueOHOM auTepaTypoit onpenensetcs [lonoxxenuem o
oubmmoreke, [IpaBunamu nonas3oBanus 6ubIMOTEKON U NaHHBIM [lomokeHUEM.

3.2. K oOyuaromumcesi, 0CBauBaroIMM OCHOBHbBIE 00pa30BaTeIbHbIE MPOTPAMMBI B
npenenax (enepaibHbIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB,
OTHOCSITCS:

- 00yyarommecs, 0CBauBaIoIKe MPorpaMMy HadajabHOTo 00IIero o0pa3oBaHus;
oOyuaromiuecs, OCBauBaroIle MPOrpaMMy OCHOBHOT'O 00IIIET0 00pa30oBaHus;
oOy4aromuecs, 0CBauBaroIIie MPOrpaMMy CPEIHEro o0IIero 00pa3oBaHus.

3.3. llIxoma GecruiaTHO obecrieynBaeT O0yJaroMUXCsl Y4eOHUKaMu, Y4eOHbIMU U
y4eOHO-METOINIECKIMHE ITOCOOUSIMHU B COOTBETCTBHH € (DeIepabHBIM MTEPEUHEM
y4eOHHUKOB, PEKOMEHIOBAaHHBIX (IOMYIIEHHBIX) K UCTIOIB30BAHUIO TIPH
pealn3anny UMEIOIINX aKKPEIUTAINI0 00pa30BaTEIBHBIX TPOrpaMM Ha4aIbHOTO
00111ero0, OCHOBHOT'O 00IIIeT0, CPeIHETo 0011ero o0pa3oBaHus B Mpeieiax
denepaabHBIX TOCYIApCTBEHHBIX 00pa30BaTENIbHBIX CTaHIapTOB. O0eceueHue
00yJaronIXcsl YKa3aHHBIMH U3JIaHUSMHU OCYIIECTBIISIECTCS 3a CUET U3aHHMH,
MMEIOIUXCs B (PoHIe MIKOJIbHON Onbanoreku. bubnmmoreunbiii HOH €KEero HO
MOTIONHSETCS HEOOXOAUMBIMH YICOHUKAMU, yUSOHBIMHU U Y4€OHO METOANYECKUMU
MTOCOOHSIMU.

3.4. YaeOHas nuTepaTypa UCIIONIB3YeTCs HE MeHee 5 JIET, HO IPH COOTBETCTBUU
denepanbHOMY CTaHIAPTY U DefepaibHOMY NMEPEUHIO YUEOHUKOB MOXKET
ucnoibs3oBathes 10 10 net (mucekMo MunuctepcTBa o0pa3oBaHus U Hayku PO ot
08.12.2011r. Ne M1-1634/03).

3.5. YueOHukwu, yaeOHbIE TOCOOMS U Y4eOHO-METOANIECKHUE MaTEPHAIIHI,
HEO0O0XOUMBbIE 00YUYAIOIINUMCS JIJISi OCBOCHUS YUYEOHBIX MTPEIMETOB, KypCOB,
JTUCLUIUIMH 3a TpeaenamMu (eliepaabHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApPTOB, POJAUTENH (3aKOHHBIE MPEICTABUTEIN ) TPUOOPETAIOT
CaMOCTOSITEIBHO.



3.6. [leTamM-uHBaMUAAM U JETSIM C OTPAaHHUYEHHBIMUA BO3MOKHOCTSIMH 37I0POBbS,
oOy4aromumMcs Ha I0MY MO0 OCHOBHBIM 00111€00pa30BaTeIbHBIM IIPpOrpaMMam ¢
MCTIOJIb30BAaHUEM JIMCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUN HA TIEPHOA
NOJy4YeHus: 00pa30BaHuUs YUeOHUKH MPEIOCTABIISIOTCS B MTOJIb30BaHUE OECIIIATHO.

3.7. YueOHuku, yueOHbIC MOCOOUS U Y4eOHO-METOIMUECKHE MaTepualibl (pabouune
MIPOrPAMMBI, TIOYPOYHOE TUTAHUPOBAHUE, METOTMYECKHUE TOCOOHS | T.I1.) JJIS
JUYHOTO MOJIb30BAHUS YUUTEIIS IITKOJIBI TPHOOPETAIOT CaMOCTOATEbHO. Eciun
JTAHHBIC U3aHKUSI UMEIOTCS B HATUYHMH B GOHIC OMOTMOTEKH, YIUTEIS
00eCIeuynBalOTCS UMHU B SAMHUYHOM DK3EMIUISpE OeCIIaTHO.

3.8. YueOHuku, yueOHbIe U Y4EOHO-METOIMUECKUE TOCOOUS TIPEIOCTABISIOTCS
00yJaroIIMMCSI IKOJIBI B IMYHOE MOJIb30BAHKE IO OJJHOMY KOMILUIEKTY CPOKOM Ha
OJIMH TOJI HE3aBUCHMO OT TOTO, Ha KaKOH CPOK OOyUEHUS] OHU PACCUUTAHBI.
BTopoii KOMITJIEKT yueOHMKOB MOKET OBITh BBIJIaH IO 3asBICHUIO POJUTENCH B
CBSI3H C YXY/IIICHHEM 3JI0pPOBbsi 00yJarOIIerocs Mpy HaJTM9uu CBOOOTHBIX
AK3EMIUTSIPOB B OMOIHOTEKE.

3.9. [lepen navanom yueOHOTO To/1a OMOIHOTEKAPh BhIJAET YUCOHUKHN Ha KJIacce
KJIACCHBIM PYKOBOJUTENSM 1-4 KITacCOB 10 TpaduKy, YTBEPKICHHOMY
JTUPEKTOPOM INKOJIBI. Bbiaya ydeOHOM TUTEpaTyphl KIIACCHBIM PYKOBOAUTEISM
dukcupyetcs B «KHure BpIIaun YI€OHUKOBY» M MTOATBEPKIAETCS IO CHIO
KJIACCHOTO PYKOBOJIHUTEIS.

3.10. OOyuaromuecs MKOJbI MOTY4YaloT y4eOHUKHN U yueOHbIe TocoOus u3 GoHmaa
OMOJIMOTEKH y KIACCHBIX PYKOBOJUTENIEH B Hadayie yueOHoro roja. Beimaua
y4eOHMKOB U YIEOHBIX TTOCOOMH poauTessiM 1-X Ki1accoB B oOydaronumest 2-4
KJIaCCOB (PUKCUPYETCS KJIACCHBIMHU PYKOBOJIUTENSIMH B «Be1oMOCTH BbIauu U
BO3BpaTa y4eOHUKOBY W MOATBEPIKIAACTCS JIMIYHOUN MOJMUCHIO OHOTO 3
poauTenei odyyaromierocs B 1 kiacce, a Bo 2-4 kjiaccax — JUYHOHN MOMUCHIO
oOyuaromierocsi. «BeoMOCTH BbIJIauu ¥ BO3BpaTa yUeOHUKOBY» XPaHSATCA B
oubnuoteke. Knaccusie pykoBoautenu 1-4 kiaccoB mpoBoAsT O6eceny-
MHCTPYKTAX 00Yy4aIoIUXCsl CBOETO KIacca M UX POJUTENeH (3aKOHHBIX
MpeICTaBUTENEH) O MpaBUjIaX MOJIb30BaHUS YICOHUKAMU.

3.11. B KoHI1le yueOHOTO rojia ¥ NpHu Mepexoae o0y4arouierocsi B Te4eHUe
y4e0HOTO T0J1a U3 IMKOJIBI B IPYTYI0 00pa30BaTeIbHYI0 OpraHN3alui0 YYCOHHUKH,
yaeOHBIC TOCcOOus, paboure TeTpaau U y9eOHO METOMYCCKHUE MaTepHallbl,
MPEOCTABICHHBIE B TUYHOE MOJb30BAHUE 00YUYaIOIINXCs, BO3BPAILIAIOTCS B
OuOIMOTEKY HIKOJIBI. B ciydae mopuu uiam yrepu ydeOHUKa, y4eOHOTO WU
y4eOHO-METOIUYECKOT0 MOCOOHUsI, TPEAOCTABICHHOTO 00YyYalolEeMyCs B JIMYHOE



MOJIb30BAHUE, POJUTENH (3aKOHHBIC MPEICTABUTEIN) 00sI3aHbl BOBMECTUTD yIIEpO
Y BEpHYTh B OUOIMOTEKY HOBBII YUECOHUK.

3.12. OOyuaromuecs 00s13aHbl CaTh YYEOHUKU B LIKOJIBHYIO OMOIMOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHHSIM 110 MX UCTIOJIB30BAHUIO U
COXpPaHHOCTH.

4. BpiObITHE YUYEOHUKOB U3 OMOIMOTEYHOrO (POH/A .
4.1. Cpox ucmnosib30BaHus yueOHMKA HE MEHEe IATH JIET.

4.2. BoiObITHE yUeOHUKOB U3 QPOHIa OMOIMOTEKN MTPOU3BOAUTCS IO MPUUMHAM:
BeTXO0CTHU ((pU3HUECKUil U3HOC);

-YCTapCI0CTH 11O COACPIKAHUIO,

- yTepe (C yKazaHHeM KOHKPETHBIX OOCTOSITENLCTB yTepH). B akTe 0 BHIOBITUH
(buUKCUPYIOTCS CBEJIEHUS 00 Y4EOHHKAX, UCKITIOYaeMbIX TOJIBKO MO OJTHOM
IPUYHHE.

4.3. Cniicanuie yueOHUKOB MPOBOJAUTCS HE PeXke OJJHOTO pas3a B roj. Ha xaxnabiit
BuJ criucanus («Berxuey, «YcrapeBuIne o CoIEpKaHUI0», «Y TEPSIHHbBIE
YUTATENSIMUY) COCTABIISIETCS aKT B 2-X DK3EMIUISIPax, KOTOPBINA MOAMUCHIBACTCS
KOMHCCHEN U YTBEPKAAETCSH JUPEKTOPOM MIKOJBI. OJIUH 3K3EMIUISIP aKTa
XpaHUTCA B OMOIHOTEKE, IPYroi mepeaeTcs oI PaCUCKy B OyXrajaTepHio,
KOTOpasi MPOU3BOAUT CIIMCAaHKE ¢ OajaHca IIKOJIbl YKa3aHHOM B aKT€ CTOMMOCTHU
yueOHUKOB. CITUCaHHBIC 110 aKTy YYEOHUKHU CAI0TCA B COOTBETCTBYIOIIHNE
OpraHu3allyy MO 3ar0TOBKE BTOPUYHOTO CHIPhS. JIeHbI'M OT c1aun y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET LIKOJIBI.

4.4. Boi0obiTHE yueOHUKOB U3 GHoHIA OMOIHOTEKH 0(hOPMIIIETCSI aKTOM 00
WCKITIOUCHUU U OTPAXKAETCS B KHUTE€ CyMMapHOTO Y4eTa, a TAkKe B KApTOTEKE
ydeTa yueOHUKOB. BrIObITHE YyUeOHBIX MAaTEPHAIOB BPEMEHHOTO XpaHEHUS
MIPOU3BOIUTCS B KOHIIE KAJICHIAPHOTO TOJIa M0 aKTy C YKAa3aHUEM MPUYUHBI:
«Marepuai BpeMEHHOTO XPaHEHUS».

4.5. AKTBI Ha CIMCAaHUE YYEOHUKOB BU3UPYIOTCS YWi€HAMU KOMUCCHUU T10
COXpaHHOCTHU (DOHI0B. 3aBU3UPOBAHHBIE AKThl YTBEPKIAIOTCS AUPEKTOPOM
LIKOJIBI.

4.6. CriucaHHbI€ 110 aKTy YY€OHUKHU MOTYT ObITh UCTIOIb30BaHBI JJIsl U3TOTOBIICHUS
TUJAKTUYECKOTO MaTepuana, JUisl peCTaBpallMOHHbBIX pa00T WK NepeIatoTCs
OpraHU3alUsM 10 3arOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOAIIUXCS B
YAOBJIETBOPUTEIBHOM COCTOSIHUM, TIOCJIE CITUCAHUS MOKET BbIIABATHCS



oOy4aromumcs JJid MOATOTOBKU K dK3aMEHaM, NepeaBaThCs B yueOHble KaOMHETHI
WM MCTOJIb30BaHbI JJI1 PEMOHTA IPYTUX YUYEOHUKOB.

4.7. XpaHeHue CIUCAaHHBIX YYEOHHMKOB BMECTE C JEHCTBYIOIIMMHU 3aIMPEIIACTCS.
5. Yuer utoroB IBMXeHUs: OUOIMOTEUHOr0 hOHIA

5.1. Utoru nBmwxkeHus (OHIOB MOJBOAATCSA B KHUTE CYMMapHOTO y4ueTa
O6ubamoreunoro ¢GoHAa (UM APYroM PErucTpe CyMMApHOTO y4eTa, IPUHITOM B
OuOIMOTEKE) HA OCHOBAHUHU JAHHBIX CYMMapHOTO Y4eTa O MOCTYIJICHUH U
BBIOBITUH JJOKYMEHTOB.

5.2. UtoroBeie HaHHBbIC UMCIOT YCTBIPC 00s13aTeNILHBIX ITOKA3aTelIs: COCTOSIIO Ha
HavaJo rojaa, moCTyImnuiio 3a rof, BBIOBIIIO 3a roa, COCTOUT Ha KOHCI IroJa.
HtoroBsie HAaHHBIC 110 3JICKTPOHHBIM CCTCBBIM YAAJICHHBIM JOKYMCHTAM
MpeaACTABIIATOTCA CIICAYIOIIUMU ITOKA3aTCIIAIMHA YYCTHBIX CAWHUIL: COCTOAIJIO Ha
Ha4daJio roaa, O(l)OpMJICHO B JOCTYII B TCHCHUC 1o0Ja, JOCTYII IIPCKPAIICH B TCUCHHC
roaa, COCTOMT Ha KOHCII Iroaa.

6. [IpoBepka Hamu4usi JOKYMEHTOB OMOIMOTEYHOTO (POHIa

6.1. O0s3aTenpHAss MHBEHTAPHU3AIIHSI IIPOBOUTCS B CIEAYIONINX CITy4asX: MpH
CMEHE MaTepHaIbHO OTBETCTBECHHOT'O JIUIIA; TP BBISBICHUH (PAKTOB XUIICHUS TN
NOpYX JOKYMEHTOB; B ClTydae CTHXHHHOTO O€ICTBHS, MOXKapa WU APYTUX
YpEe3BBIYANHBIX CUTYAINH, BEI3BAHHBIX IKCTPEMaJIbHBIMU YCIOBHSIMHU; IIPH
nepenade ¢poHaa OMOINOTEKH WIIM €€ YacTH B apeHAY; PU PEOPTraHU3aIlluH |
JTUKBUAAIAHN ONOIMOTEeKH. [|JIsi MpoBeIeHusT TPOBEPOK TUPEKTOPOM
o0pa3oBaTeIbHON OpraHU3aIMN Ha3HAYAETCSI KOMHUCCHSI, B COCTaB KOMUCCHHU
JOJDKEH BXOJUTH MPEACTABUTEIh OyXTaJITepHH.

6.2. [Ipoepka hoHAa B TUTAHOBOM TOPSIKE OCYIIECTBIISCTCS OJUH pa3 B 5 JIeT.

6.3. [IpoBepka Bcero oH/IA MM €TO YaCTH 3aBEPIIACTCS COCTABICHHEM aKTa O
pe3yNbTaTax MPOBEICHUS MPOBEPKU HATHYHS TOKYMEHTOB yueOHOTO (OHIA U
MPUIOKEHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIUX TIO
HEYCTAaHOBIICHHOU NpuunHe. B akTe PUKCHPYIOTCS CBEEHUS O KOJIUYECTBE:
JIOKYMEHTOB y4eOHOT0 (DOH/a TIO TAHHBIM Y4eTa; JOKYMEHTOB, UMECIOIINXCS B
HAJIMYUW; TOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTeYHOM (POHIE TIO
HEYCTAHOBIICHHOH MpuunHe. B akTe Takke yka3pIBalOTCS HOMED | J1aTa aKTa O
MPOBEICHUN TIPEABIAYIIEH MMPOBEPKU. AKTO C IPHIIOKEHUEM CIIHCKA JOKYMEHTOB,
OTCYTCTBYIOIIUX 110 HEYCTAHOBJIEHHOMN MPUYWHE, TTOAMUCHIBACTCS MPEceaaTesIeM
Y WICHAMHA KOMHCCHH U YTBEPKIACTCS TUPEKTOPOM IITKOJIBI.



6.4. Ilpu BbIsIBIEHUU B IIpoLiecce MPOBEPKHU (HOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHUS] BUHOBHBIX JIUI YOBITKM IO HEJIOCTayue
CIIMCBIBAIOTCSI B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7. J1enonpou3BOICTBO B OpraHU3aluy yueta OnoimnoTeuHoro Gpoxaa

7.1. Opranuzaius paboTsl ¢ JOKYMEHTaMH 10 yYeTy OuOIroTedyHoro poHaa
OCYILECTBIISIETCS 110 IPAaBUJIaM BEAECHUS JEIOIPOU3BOACTBA.

7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYILIECTBISAETCA YUYET, OJIE)KAT
NOCTOSIHHOMY XPaHEHMIO KaK JOKYMEHTBI CTpOroi oT4eTHOCTH. [locTosHHO, 10
JUKBUJIALIUKA OUOIHOTEKH, XPAHSITCS PETUCTPhl MHANBUAYAJIBHOTO U CYMMapHOTO
yuyeTa JOKYMEHTOB OMOIMOTEeYHOro poH1a (perucTpalMoOHHbIe KHUTH,
MHBEHTapHbIE KHUTH, KHUTU CYMMapHOI0 y4YeTa, Y4ETHbI KaTaJlor U KaTaJorH).

7.3. B cOOTBETCTBUM C MTPAaBWIIAMU OpPraHU3aIlMKU TOCYIApCTBEHHOTO apPXUBHOTO
Jiea yCTaHABIMBAIOTCS CIEAYIOIIME CPOKU XPaHEHUS TOKYMEHTOB,
obOecrieunBaromMX YYeT U COXPAaHHOCTh (POH/IOB:

- COIIPOBOAMUTENbHBIE JOKYMEHTHI (HaKJIaAHbIe, CYeTa, OMUCH, CITUCKU Ha
NOCTYHAIOIIYIO JIUTEpaTypy) — 3 Toja;

-IPUXOJIHBIE aKThI HA JTUTEPATYPY, MOJYISHHYIO OECIJIaTHO UK 6e3
CONPOBOJIUTENBHBIX TOKYMEHTOB, — 3 TO/1a;

-KHUTA y4eTa JJUTepaTyphbl, YTEPSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 roja;

-aKThl HA CIIMCAHUE KHUT U TIEPUOIUIECKUX U3JaHUN, yUETHBIE KAaPTOUKH,
KHIDKHBIC (POPMYIISpBI CIMCAaHHBIX M3MaHuil — 10 jeT.

7.4. Ilo ucTe4eHUU CPOKOB XPAHEHUSI YUETHBIE JOKYMEHTHI TOIJIEkKAT
YHHUUYTOKECHUIO B YCTAHOBIIEHHOM IOPSIJIKE.

7.5. Jlo okoHUaHUs O4YepeTHON MPOBEPKHU (HOHIA XPAHSITCS aKThI O PE3yJIbTaTax
MPOBEICHUS MPOBEPKU HATTMYHS TOKYMEHTOB OMOIMOTEYHOTO (DOHTA.

8. ObecnieueHrne COXpaHHOCTH OUOIMOTEYHOTO (hOH/IA MKOIBHBIX YUCOHUKOB

8.1. CoxpaHHOCTh (hOH1a 0O0ECTIEYNBACTCS CO3/IaHMEM ONTUMAJIBHBIX YCIOBUM
XpaHEHMS Y UCTO0JIb30BaHUs YU€OHUKOB, a TAK)KE OXPAHOW UX OT MOPYHU U
XUIICHUMN.

8.2. Xpanenne y4eOHUKOB OCYIIECTBIISICTCS COTIIACHO JIEHCTBYIOITUM
NHucTpykimsaM o oxpaHe Tpyaa v HoKapHOU 0€30MacHOCTH.



8.3. ®oHJ y4eOHUKOB pacloyiaraeTcs U YIUTHIBACTCS OTACIHHO OT OCHOBHOTO
dbonma.

8.4. OTBETCTBEHHOCTb 32 OPraHU3ALMI0 COXPAHHOCTH (OH/IA YUEOHUKOB
BO3J1araeTcsl Ha JUPEKTOPA LIKOJIbI U 3aBEAYIOLIET0 OUOIMOTEKOM.

8.5. OTBETCTBEHHOCTb 3@ COCTOSIHUE U COXPAHHOCTH BbIJJAHHBIX YU€OHUKOB B
TeYeHUEe y4eOHOro rojia HecyT oOydJaromuecs, noyub3ytommecs 3tuM Gpougom. OHu
e, P HEOOXOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cinyuae yrepu win nopuu yueOHUKA pOAUTENH (3aKOHHBIC MPEICTABUTEIH )
BO3MEIIAIOT HAHECEHHBIH yIIepO B COOTBETCTBHUH C JICHCTBYIOIIUM
3aKOHOJJATEIbCTBOM.

8.7. B 1iensx KOHTPOJIS 32 COXPAHHOCTHIO YIYCOHMKOB 00yUJaroIuMucs 2 pasza B ToJl
(ceHTsiOpb U anpesb) OUOIMOTEKOM MPOBOASTCS BHIOOPOUHBIE PEUIBI 1O MTPOBEPKE
cocTosinus yueOHUKoB. CBeJIeHUs 0 pe3ysIbTaTax peiaa T0BOASITCS 0 KIACCHOTO
pyKoBOIUTENS, IpU HeoObxoauMocTH 110 3aBy4a 1o Y BP. I1o pesynbraram
IPOBEPKHU COCTABIISECTCS aKT.

8.8. Kpurepuu o npoBepke cOCTOSHUS YICOHUKOB: HATMYUE 3aITUCH O
NPUHAIJICKHOCTH yueOHMKa 00yUaroleMycs; Halln4re BceX Y4eOHUKOB Ha
MOMEHT MPOBEPKHU (COTIACHO PACITUCAHUIO YPOKOB); HaTMYHe 00JI0KEK Ha
yu4eOHUKaX; BHEITHUN BUJT yueOHUKA (OTCYTCTBHUE TPS3H, HAJIIUCEH, TOMSTOCTEMH,
IIOPE30B, PBAHBIX CTPAHMII, TOBPEKJACHUHN NEPEIUIETOB B yueOHUKaxX); s 1 — 4
KJIACCOB - HAJIUYHE 3aKIa0K.

9. [IpaBuia monap30BaHMs yYeOHUKAMU JJIs1 OOYUYaIOIIMXCS U POJIUTENCH

9.1. Obyuaromuecs UMEIOT MPaBO MOJTyYaTh YIeOHUKH, TPETyCMOTPEHHBIC
o0Opa3oBaTeIbHBIMH MPOTPAMMAaMH IITKOJIBI, BO BpEMEHHOE MOJIb30BaHNe U3 POH/IA
O6ubIMoTeKN OECTIaTHO.

9.2. Y4eOHUKH BBIAIOTCSA 00YYAIONUMCS CPOKOM Ha OJIUH TOJl, HE3aBUCUMO OT
TOTO, HAa KaKOM CPOK 00yUYEHHUs OHM pacCUMTaHbl, 0€3 MpaBa nepegayu U mpoIaxu.
Bo3BpaT yueOHHKOB rapaHTUPYETCsl POJAUTENAME (3aKOHHBIMH MPEICTABUTEISIMH ).

9.3. YuyeOHUKHN MOTYT ObITH BbIJIaHbl KaK HOBBIE, TAK U UCIIOJIb30BAHHbBIC PaHEE.
[Tpo6Gnembl HEXBATKM YYCOHMKOB PEIIAOTCS Yepe3 0OMEHHO-Pe3epBHBINA (HOH/T
IIKOJ paifoHa (00J1aCTHOTO LEHTPA).

9.4. OGyuaronuecs OKHBI MOJAMUCATh KAXIbIM Y4eOHUK, MOTyYSHHBIN U3
dbonaa mKoIbHOM OMOIMOTEKH (YueOHBIN roj, hamMuius, uMs, Kjace).



9.5. Y4eOHUK 10KEH UMETh JOTOIHUTENbHYIO ChbEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3s MUCATh, PUCOBATh, 3aru0aTh U BHIPHIBATH CTPAHULIBI U
T.JI.

9.7. Obyuatonuecs: 00s13aHbl BO3BpAILIATh IIKOJIbHBIE YYEOHUKHU B ONPSTHOM BHUJIE,
10 HeOOXOJUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHuKH TOJKHBI BO3BpAIaThCsl B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B
KOHIIE Y4€OHOro rojia, 10 JETHUX KaHUKYJI.

9.9. OGyuaronuecs, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0J1a, 00s3aHbI CIATh
y4EeOHUKH Tepe;] OTydeHUEM JOKYMEHTOB.

9.10. B cnydae nmopuu win yrepu yueOHHUKOB 00ydaroruecs 00s3aHbl BOBMECTUTh
UX HOBBIMH WJIM PaBHOIICHHBIMU T10 COTJIACOBAHMIO C 3aBEIYIONTUM OUOINOTEKOM.

9.11. OTBETCTBEHHOCTH 3a COXPAaHHOCTD IMOJTYUYCHHBIX HIKOJbHBIX yq€6HI/IKOB
HCCYT KaK 06yt1a}011me(:51, TaK U UX POAUTCIIN (SaKOHHBIG HpCJICTaBI/ITGJII/I).

10. TpeGoBaHus K UCTIONB30BAHUIO U OOECIICYEHUIO COXPAHHOCTH YY€OHUKOB

10.1. OOyuaromuecst 00s13aHbl OEPEKHO OTHOCUTHCS K YUeOHUKAM, HE JOMYCKATh
UX 3arpsi3HEHUS U TIOPYH, MPUBOASIINX K MOTEpe HHPOPMALIUU, YXYAIIAIOIINX
y1000YUTAEMOCTh, YCIOBHS YT€HUA (ITOTEPSI JIEMEHTOB N300paXKeHus, MSATHA,
[apanuHbl, OTCYTCTBUE OJTHOM WM 00Jiee CTpaHUI], CKICMBAaHUE CTPAHUIL U
MOBPEKICHUE TEKCTA WM WITIOCTPAIUil TPH PaCKpBITHH, Nedopmarus,
NOTPENAaHHOCTH OJIOKA WM TEeperieTa).

10.2. ITpu ucnoyib30BaHNM yueOHHUKA IIEPBOTO rojia, OH JIOJDKEH OBITh C/IaH B
ITKOJIbHYIO0 OUOIUOTEKY B OTIIMYHOM COCTOSIHUH: YUCTBIM, IIEJIbIM, 0€3
MOBPEXKACHUHN 1 TMTOTEPTOCTEH KOPEIIKa, YTIIOB IeperieTa, 0e3 oTphiBa Meperiera
oT OJIOKA.

10.3. TIpu ucnonb30BaHNM Y4eOHHKA BTOPOTO-TPETHETO T'0J1a, OH JIOJDKEH OBITH
CIaH B IIKOJbHYIO OUOIMOTEKY B XOPOLIEM COCTOSIHUH: YUCTBIM, LIEJIBIM,
JOMYCKAIOTCSl HE3HAUUTEIbHBIE MOBPEXKACHUS: MOT'YT ObITh HEMHOT'O MOTPEMAHbI
YTOJIKH MEPETIeTa, KOPEIIOK (HO HE TTOPBAH).

10.4. ITpu ucnoyIb30BaHUM YU4eOHHKA YETHIPEX -TIATH JIST, OH JOJKEH OBITh C/TaH B
IIKOJIbHYI0 OMOJIMOTEKY B YOBIECTBOPUTEIBHOM COCTOSTHUH, IPUTOTHBIM JIJIs
JATbHEUIIEr0 UCIIOIb30BaHUS: YUCTHIM, TOMYCKAETCS HAAPBIB KOpEIIka (He Ooliee
I cM. OT Kpas) u TeperieTa B MECTE €r0 COSIMHEHUS ¢ OJIOKOM.



10.5. IIpu ucnosib30BaHNM yueOHUKA IIECTH JET U 0oJiee, OH JOJKEH ObITh CIaH B
IIKOJBHYIO0 OUOTUOTEKY B YAOBICTBOPUTEILHOM COCTOSIHUU, IPUTOIHBIM TSI
JaTbHEUIIIEro UCTI0JIb30BAHUS: YUCTHIM, JIOMYCKAETCS HAJPBIB KOpelka (He Oolee
2-3 CM OT Kpasi) U IeperieTa B MeCTe €ro COeAUHEHHUS ¢ OJIOKOM.

10.6. Bce noBpexaeHus AOHKHBI OBITh aKKYPATHO CKJIEEHBI MPO3PAYHON
OyMmaroii, TMO0 MIUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh YYaCTHUKOB 00PA30BaTENbHON JEATEIBHOCTH

11.1. IupexTop HIKOJIbI HECET OTBETCTBEHHOCTh 3a OpPraHU3aluI0 padOThI MO
CBOEBPEMEHHOMY MOTIOJHEHUIO OUOIMOTEYHOr0 (POH/Ia IKOIBHBIX YYEOHUKOB,
oOecrieueHue oOydaromuxcs yueOHUKaMu, y4eOHbIMU MOCOOUSAMHU, Y4€OHO-
METOJIMYECKUMH MaTepuaiaMu, CpeICTBAMH O0yYEHUsI U BOCITUTAHUSI.

11.2. 3amecTuTenb TUPEKTOPA IIKOJIBI IO Yy4eOHO BOCIUTATEILHON padoTe
ornpezensieT NoTpeOHOCTh MIKOJIBI B yueOHUKAX, COOTBETCTBYIOIIUX POrpaMMam
00y4YeHHsl, OCYIIECTBIIAIOT KOHTPOJIb 32 UCIIOJIb30BAHUEM MEAArOrM4eCKuMU
paboTHUKAMH B X07ie 00pa30BaTEIbHON NEATETbHOCTH YYEOHUKOB, yUeOHBIX
nocoouii 1 y4eOHO METOAMYECKUX MaTEpUaIOB B COOTBETCTBUU CO CITUCKOM,
OIIpEIETICHHBIM IKOJIOW, COBMECTHO C YUUTESIMHU U 3aBEAYIOLUIUM OUOINOTEKON
OCYILECTBIISIET KOHTPOJIb 32 BBIIIOJIHEHHEM O0yJaroLUXcs eUHBIX TPEOOBAaHUH 110
UCTOJIb30BaHUIO M COXPAHHOCTU YUEOHHUKOB.

11.3. KnaccHble pyKOBOJMTEIN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y
oOydJaromuxcs 0epeKHOTO OTHOIICHUS K YUeOHOH KHHTE, 32 COCTOSTHUE
y4eOHMKOB U YYEOHBIX TTOCOOMH, 00YJAIONIUXCSl CBOETO KJIacca B TCUCHHE
y4eOHOI0 T0j1a, CBOEBPEMEHHYIO BbIady (c/1auy) Y4eOHHMKOB, YUEHBIX U YIEOHO-
METOIMYECKHUX MOCOOUU B OMOIMOTEKY B COOTBETCTBUU C TPadUKOM,
YTBEP>KICHHBIM JUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyrommii OMOIMOTEKONM HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH
uHpopmaru 00 00ecTeueHHOCTH YYeOHUKaMU, y4eOHBIMH MTOCOOUSIMU M YIEOHO
METOIMYECKUMH MaTepragaMu 00yJaronIuXcs MIKOJIbI, 32 OPraHU3aIui0 pabOThI
OMOIMOTEKH IO BBIJJa4Y€ W BO3BPATY YUeOHUKOB, YIEOHBIX MTOCOOMIA U y4eOHO-
METOJMYECKIX MAaTEPHAIOB 00YUaIONUMUCS, 32 COXPAHHOCTh OMOINOTEIHOTO
dbonma yaeOHOI TUuTepaTyphl.

11.5. Poautenu (3aKkOHHBIE MPEACTABUTENIN ) 00YUYAIOIINXCSI HECYT
OTBETCTBEHHOCTH 32 COXPAHHOCTH MOJYYEHHBIX YUEOHUKOB, yU€OHBIX MOCOOUIA U
y4eOHO-METOIUUECKUX MAaTEPUAIOB U BOZMENIIAIOT UX yTPATy UIIU MOPUY
OMOJIMOTEKE IIKOJBI.



11.6. OOyuaromuecst HeCyT OTBETCTBEHHOCTb 3a COXPaHHOCTh Y4€OHUKOB,
y4eOHBIX TOCOOUIA U yUeOHO METOIMYECKUX MAaTEPHATIOB, MOJIYYEHHBIX U3 (poHIa
IIKOJIbHOW OMOIMOTEKH.

12. 3aKII0UYUTEILHBIE TTOJIOKECHUS

12.1. Hacrosiee [lonoxeHne o MKOIbHOM OUOTUOTEYHOM (POHJE, TOPSJIKE €ro
dbopMupOBaHUS, yUeTa, UCTIOIB30BAHUSI U 00SCIICUYCHUSI COXPAHHOCTH SIBIISICTCS
JIOKaJTbHBIM HOPMATHBHBIM aKTOM, pUHUMaeTcs Ha [lemarornaeckom coBeTe
IIIKOJIBI ¥ YTBEP K AaeTcsl (MO0 BBOJIUTCS B ICHCTBUEC) IPUKA30M JTUPEKTOPA
OpTaHM3aIlNU, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO JESTEILHOCTb.

12.2. Bce u3MeHeHUs U JOMOJIHEHMs, BHOCUMEIC B HacTosmee Ilomoxenue,
oOpMIISIFOTCS B TUCbMEHHOU (hopMe B COOTBETCTBUU JICUCTBYIOITUM
3aKOHOAATeILCTBOM Poccuiickon denepamnuu.

12.3. Tlonoxenue o OubaMOoTeYHOM (POHJIe 00pa30BaTENbHON OpraHU3aluu
NPUHUMAETCS] Ha HEOTIPEIeIICHHBIH CpOK. I3MEHEHUS 1 AOTIOTHEHUS K
[TonosxeHWI0 MPUHUMAIOTCS B TOPSIJIKE, TPEIyCMOTPeHHOM T1.12.1. HacTosmiero
Ilonoxenus.

12.4. Tlocne npunsitus [Tonoxxenus (Wi ©3BMEHEHUH U TOTIOJTHEHUH OTIEIIbHBIX
IIyHKTOB U Pa3J/ieJIOB) B HOBOM peJaKIuy MPEeAbIAyINas peaakiis aBTOMaTHUECKU
yTpaunBaeT CUITY.



